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NOJIOKEHHE
O IIKOJBHOM BUBJIAOTEKE

1. O8umme nonoxenus

.1. [Hanmoe IlonoxkeHue paspaGoTaHo B COOTBETCTBHH CO CNenyIOUHMH
JOKYMEHTaMU:

- OepepampueM 3axoHoM Ne 273 @3 or 29.12.2012 «O6 obpazosanuy B
Poccuticko#t ®enepaunn» ct.35 n.3;

- QenepanbupiM 3axoHom Poccuiickolt deneparin «O 6ubnuoreunom neey Mo 78
@3 01 29.12.1994 roaa:

~rpebosanusamu OIOC u TOCC 2004;

- Oenepaneupiv 3axonom Ne 114-®3 «O npotusogneifcTsuu IKCTPEMHCTCKOH
RestenpHOCTHY  OT 25.07.2002 r(pen. or 21.07.2014 r. ¢ u3MeHeHUAMY,
BCTYIIHBIIMMY B cunty ¢ 02.08.2014 1) ;

- Qepepanbupiv 3akoHoM of 29.12.2010 r. Ne 436 -3 «Q sammre metell ot
MHpOPMALMH, TPUYHHAIOLIEH BPEX KX 300POBBIO M PA3BATHION.

1.2. bubnnorexa sABNseTCS CTPYKTYPHBLIM mompasaenendeM MKOY COILU Ne2,
Y4aCTBYIOLMM B y1eOHO-BOCIHUTATE/LHOM MPOLIECCe B LesX OBecreueH s npasa
Y4aCTHHKOB  00pasoBaTensHOrO  MpoLEcca Ha  GecrilaTHOE  [107b30BAHME
OHOIHOTETHO- HH(DOPMALMOHHBIME PECYPCAMH.

1.3.  [JeareasHocTs GuBNHOTEKH OTpakaeTcs B YeTaBe MIKOJIbL,

1.4. Ob6ecrieyennocts  6ubnmotexy MIKOY COLI  Ne2 yueOHBIMMU,
METOAMUECKMMH M CHPABOYHLIMH  JOKYMEHTAME  YUMTHLIBAETCS  TIpH
MMUEH3UMPOBAHNY 1 aKKPEAUTALMH 00Pa30BaTENILHOTO YUPEMKIEHHS.

1.5. B coorserctBuu ¢ DenepansueiM  3akoHom  «O [IPOTHBOAEHCTBUY
SKCTPEMHUCTCKOM nearenbrocTE Ne 114-O3 8 ruxonsHON GHOIMOTEKE 3aNpPeIeHo
PacipoCTpaneHue, NPOU3BOICTBO, XPAHEHHE H HCIONB30BAHHE JIUTEPATYpSI
IKCTPEMUCTCKON HallpaBIeHHOCTH.

1.6. bubimorexaps exEMECSYHO IPOBOAMT CBEPKY MMEIOLIMXCS B (onne
Gubnuorexn nokymeHTOB ¢ DenepaibHBM CITUCKOM YKCTPEMHCTCKUX MaTepHanos,
U3bIMaeT ux 13 obopora OUBIHOTEKH,

1.7. B cootBercTBuy ¢ DenepansusiM 3akoHoM PD ot 29:012.2010 r. No 436 «O
3aWKTe ACTEH OT MHpOPMALMK, IPHYKHIIOMEH BpeAl WX 30POBBIO M Pa3BHTHION,
DenepanbHpiM 3axkoHoM PO oT 29.07.2013 Ne 135-13 «O BHECEHHM UBMEHEHHH B
crateto 5 @exepansHoro 3zaxona « O sammre gerefl ot WH(pOpMALKH,
NPUIMHAIOMEH BPEA MX 3AOPOBLI0 W DPa3BUTHIO» OUOIMOTEKAph BLIIBISET M
HCKIIHOYAET U3 OTKPhITOI'O AOCTYNA OT/eNa 00CIYKUBAHUS 00YUYAIOLIMXCSH [TeUaTHbLe
H3LaHKA, COOTBETCTBYIOLIKE 3HaKY HH(DOPMALMOHHON 1poay KUK 18+,



1.8, Oprammsaums o6CTy)KUBAHHSA YYACTHHKOB 00pa3oBaTeNbHOr0  Ipouecca
NPOM3BOAUTCA B COOTBETCTBMM ¢ [pPaBWIaMH TEXHHUKH OE30IIacHOCTH K
IPOTHBOTIOXKAPHBIMH, CAHUTAPHO-TUIHEHHYECKUMY TPeOOBAHMSIMY.

2. OcHoBHbIe 3202491

2.1. OGecnevenue yuacTHHKaM 06pPA30BATENLHOIO npouecca — o0yvaloLmMmes,
MENAarorkueckuM pPaOOTHUKAM, POAMTENSM (MHBIM 3aKOHHBIM NPENCTABHTEINSM)
ofyqaromuxcs (fanee — IOIB30BATENAM) — HOCTYIIA K MHDOPMALHK, 3HAHHUAM,
HACSM, KYJNBTYPHLIM UEHHOCTSIM IIOCPEINCTBOM MKCIHONB30BAHUS OHGNIHOTEIHO-
FHQOPMALHOHHBIX PECYPCOB LIKOMB HA pPasiMYHBIX HOCHTENIX: OymarkHOM
(KEWKHBIAE  Qoun, GOHN  NEPHOAMYECKHX  M3NaHMH); KOMMYHHUKQTHBHOM
(KOMIIBIOTEPHEIE CETH) Y MHBIX HOCHTENSX;

2.2. BocnuraHue KyNbTYPHOTO M [P&XKHAHCKOTO CAMOCO3HAHHS, TOMOIb> B
counany3anyy o0yyaloWerocs, pasBUTHH ero TBOPYECKOTo NOTEHIHANA;

2.3. DopmMKpPOBaHUE HABBLIKOB HE3ABUCHMOro GHOIMOTEUHOrO IOIb30BATENS o0yuenue
TIOHCKY, OTOOPY ¥ KPUTUYECKO# OleHKe HHDOPMALH;
2.4. CoBEpLUCHCTBOBAHNE NPELOCTABISEMBX OHOIHOTEKOH YCIyr Ha OCHOBE
BHEAPEHMS  HOBRIX ~ HHMOPMALMOHHBIX ~ TEXHONOTHMH M KOMIBIOTEPH3ALMH
OUONHOTEUHO-MH(DOPMALIHOHHBIX  1IPOLECCOB,  (DOPMHUpPOBAHHUE KOM(OPTHO#H
OubnmoTeyHoH cpeipl;
2.5. 3awura neted oT HHQOPMALMH, NPHUYHHAIOIEH Bpern HX 3HOPOBBI0 U
Pa3BUTHIO.

3.0OcHOBHBIC PYHKIHH

Hist peann3aliuy OCHOBHBIX 337124 GUOIUOTEKADS!

3.1. popmupyet doun 616NHOTEIHO-HHPOPMALUOHHEIX PECYPCOB ILIKOJIEI:
- KOMIIJIEKTYET YHUBEPCANbHBIH GOHA yueOHBIMHU, XyN0XKECTBEHHBIMH, HayYHBIMH,
CIIPaBOYHBIMHK, TEAArOIHYECKUMH M HAyuHO-TIONYJAPHBEIMH INOKYMEHTAMM Ha
TPANUIMOHHBIX U HETPAJAMUMOHHBIX HOCHTEIIX HH(DOPMALIHHM;
- [OTIONHAET QOHA MHPOPMALMOHHEIMY pecypcamy ceT HTepHeT;
3.2. coznaeT MHOOPMALIMOHHYIO IIPOLYKIMIO:
OCYLIECTBIIACT AHAIMTHKO-CHHTETHUCCKYIO TepepaboTky uHOpMaLMH;
- OpraHW3yeT M BeNeT CHnpaBo4uHO-OuOMuorpaduueckuit annapar: Karanory
(anQaBuTHBIA, CHCTEMATHHECKHH), KapTOTEKH (CHCTEMATUYECKYIO KApPTOTEKY
cTared, TEMATHHUECKHE KAPTOTEKH ), IEKTPOHHELA KaTajor;
- paspabaTeiBaeT peKoMeHAaTeNnpHble Oubnmorpaduyeckue nocodus (CIHCKH,
0030pHL, YKa3aTelu u T.IL.);
- obecrieurBaeT MH(QOPMUPOBAHUE IONL30BATENEH 06 UHGOPMAITHOHHOH
NPOIYKLIMH;
3.3. ocywecTsisgeT uddepeHunposaHoe bubanoTeuHo-uHGOPMALHOHHOE
oOcny)KuBanye o6yUao LI XCs:
- OpraHn3yeT o0yuyeHWe HaABBIKAM HE3aBHCUMOIO GUOGJIMOTEYHOrO MOJbL30BaTENs H
notpebuTens MHPOPMALKY, COAEHCTBYET MHTErpallK KOMILIEKCA 3HAHUN, YMEHMH
¥ HaBBIKOB PaboThl ¢ KHUIOM U HHpoOpMaLuei;
~ OKa3biBaeT HHOOPMALMOHHYIO TIONAEPKKY B PEUICHHH 38/1a4, BOSHUKAIOILMX B
npolecce Ux yaeOHOH, camMoobpa3oBaTesibHON U 10CYI'OBOK AesITe/IbHOCTH,
-HE JOMYCKAeT 00y4yalolUKUXCs K HHTEPHET- PeCypcam, HIeKTPOHHBIM JOKYMEHTAM



IKCTPEMHUCTCKOIO XapaKkTepa.

3.4 . Ocymectsnser puddepernmpoanHoe O1ONUOTEUHO-UHPOPMALIMOHHOE
oOcmy)KMBaHUE [1EArOrMIECKUX PaOOTHHKOB!

- BBEIIBIISIET MHGOPMAUMOHHbIE TOTPEOHOCTH K YIOBIETBOPSET 3afPOCh], CBSI3aHHbIE
¢ 00y4eHneM, BOCIIHUTAHHEM U 3[0POBbEM HETEH;

- BHISIBISIET HHQDOPMALMOHHEIE TOTPEOHOCTH U YIOBIETBOPSIET 3anpochkl B obiacTu
earoryuecKiX HHHOBALMA U HOBBIX TeXHOOTHI;

- comeficTByeT TpodeccHOHANBHOH KOMIIETEHLMM, MOBLILUCHMIO KBalM(QHKaLKH,
TIIPOBEACHUIO aTTECTALIHM;

- cosnaer ©Oagk rmemaroruyYeckod HHMOpPMALMKM  KAK  OCHOBBl  €OMHOH
HHOOPMALIMOHHOHR CyKOb! 00I111€00pa30BaTENHOI0 YUPENCACHMS, OCYIIECTBISET
HAKOIUIEHHE, CHCTEMATH3ALMIO UH(OpMALMH 10 IPeAMETaM, Pa3ienaM U TEMAaM;

- OpPTaHu3yeT AOCTYI K 6auKy nejarornueckoll HHGOpMalKy Ha JOOBIX HOCHTENSX;
IPOCMOTP 3NEKTPOHHBIX BEPCHH IeNarorHueckus H3IaHHi,

- OCYIIECTBIISIET TEKYyLiee HHOOPMUpOoBaHKe (THU UHbOPMAalKH, 0030PEl HOBBIX
MOCTYINeHUH 1 myOnuxauui), MHOOPMUPOBAHUE PYKOBOACTEA WIKOJILI 11O
BOIIPOCEM CIIOCODCTBYET NPOBEACHHIO 3aHATHH 10 (POPMHUPOBAHHIO
MH()OPMALIMOHHON KYJIbTYPBI;

3.5. OcymecTsaser audppepennmposartoe 6uGnuoreyHo-NHOOPMaIIHOHHOE
06CyKHBaHHe POAUTENIER (MHBIX 3aKOHHBIX NPEACTABUTENEH ) 00yHArOKXCsL:

- YIOBIETBOPSET 3aIIPOCH! [10Jb30BaTeNell 1 HHPOPMUPYET O HOBBIX MOCTYIICHUSX
B OuOIUOTEKY;

- KOHCYNIBTHPYET IO BOMPOCAM OpraHM3alMK CeMEHHOIO YTEHHMS, 3HAKOMHT C
urdopManyel 10 BOCHUTAHIIO NETEH;

- KOHCYNLTHPYET [0 BOIIpOcaM y4eOHbBIX H3JaHMi Jisl 00y1aroLXCsL.

4. Opranuzanys JesTe/IbHOCTH ONOANoTeKH

4.1, Illkonpuas OuONHOTEKA MO CBOEH CTPYKType Henurcs Ha aboHEeMEHT,
YHTANBHBIA 3all, OTHEn Y4eOHMKOB M OTHEN METONWYECKOH JMTEepaTypsl 10
IpeaMeTaM.

4.2. Bubnuoteuro-uHpopMaLMOHHOe 00CIyXUBaHUE OCYLUECTBIASTCS Ha OCHOBE
Gu6nuoTeYHO-UHQOPMALMOHHBIX PECYPCOB B COOTBETCTBHM C  y4eOHbIM H
BOCTIMTATENLHEIM [IAHAMH LIKONEI, NPOrpaMMaMy, NMPOEKTAMH H IIaHOM paboThl
IIKOJILHOH BHONUOTEKH.

43. B uensx obecrieyeHus MojepHU3auMH  OubIMOTEKM B YCHNOBMAX
uHdopMaTuzamy 06pasosanus nepexona Ha noseie GPI'OC 1 B npefenax cpeAcTs,
BBIIEIAEMBIX YIPEAUTENAMHE, [IKOa obecrednBaeT OubIMOoTeKy:

- rapaHTHpPOBAHHBIM  (QMHAHCHPOBAHHEM  KOMIUIEKTOBaHMs — OHOIHOTEUHO-
HH(OPMAIOHHEIX pecypcoB (yyeOHMKOB, y4eOHbIX MOCOOMH, HNOKYMEHTOB Ha
TPAJULMOHHBIX H SNEKTPOHHBIX HOCHTENSX);

- HeOOXOIOMMBIME CIIYXKeOHBIMH U IPOM3BOACTBEHHBIMM IOMEIUEHHMAMH 8
COOTBETCTBHM CO CTpyKTypod OMONHOTEKH M HOPMATHBAMH [0 TEXHHKE
6Ee30MACHOCTH IKCIIYaTalld KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOHM BIAXHOCTH,
3aIBIIIEHHOCTH ITOMEIICeHUS, KOPPO3HOHHO-aKTHBHBIX npUMecen UK
3J1eKTPOIIPOBOASIIER TIBUIK) ¥ B COOTBETCTBHHK C monoxkeruamy CanlTuk;

- TENEeKOMMYHHKALMOHHON 1  KOMHPOBANBHO-MHOXHTENLHOH — TEXHMKOH U
HEOOXONUMBIMH POrPAMMHBIMU MPOTYKTAMMU;

- PEMOHTOM ¥ CEPBUCHLIM ODCIYXKHBaHMEM TEXHUKH U obopynoBaHKs OHONMOTEKHY;
- GUONUOTeUHON TEXHHMKOH ¥ KaHNENIPCKAMH IPHHAUIEXHOCTAMM.



4.4. Illxona cosmaer ycnosua Ijf COXPaHHOCTM ANfIAPATYPEl, 0GOPYLOBAHHUS U
uMynecTsa OUOIHOTEKM,

4.5. OTBETCTBEHHOCTh 33 CHCTEMATHYHOCTE M KAUECTBO KOMILIEKTOBAHUS
OCHOBHOIO (hoHJa OHONHOTEKH, KOMIIEKTOBaHUE YUeBHOr0 OHNA B COOTBETCTBUA
¢ (enepanbHBIMH IEPEUYHAMH YYeOHHKOB M yueBHO-METONMHECKHX W3NaHMH,
CO3aHWE HEOOXOMMMBIX YCIOBHH [UISI AEATENLHOCTH GUONHOTEKH HECET AMPEeKTOp
ILIKOJIb] B COOTBETCTBUU C YCTABOM ILIKOQJIbI,

4.6. Pexxum paboTel WIKOABLHOM OubnmoTexu onpeneinsercss GubiuoTekapeM B
COOTBETCTBHY C NIPaBU/IaMi BHYTPEHHErO Pacropsika IIKOb.

4.7, ObecneunBaercs TpeOyeMbli peskuM XpaHEHUs U COXPAHHOCTH GHONMOTEYHOTO
ponya.

4.8. Opranusyercs paboTa 10 COXPaHHOCTH OubIMOTEYHOTO OoHA.

49. Pexxum paboThl IIKONbHOK OWOIMOTEKM oOnpenenseTcs OubnuoTeKapeM B
COOTBETCTBHH C IPaBUilaMy BHYTPEHHEr0 PACTIOPSAKA IIIKOJIbI.

4,10. B uemax oOecriedeHHs palMOHAIBHOTQ HCIOJL30BAHMS WH(OOPMALMOHHBIX
pecypcoB B paboTe ¢ JeTbMH OuOnpoTeKka IUKONBl B3aUMOACHCTBYET C
OubnuoTekaMy ApyTrux 06pa3oBaTeNbHbIX YUpexaeHui palioHa.

5. Ynpasnenue. llltarTsl

5.1. VYnpasienue 1KONLHOH OMOMMOTEKON OCYLIECTBAETCS B COOTBETCTBHMHM €
3aKOHOAaTensCTBOM Poccuiickoil Pepepauiny U yCTABOM LIKOJIL.

5.2. Oflee pyKOBOLCTBO HAESTENLHOCTBIO INKOIBHOH OHONIHOTEKH OCYLIECTBIISeT
JUPEKTOP IIKOJbI.

5.3.  PykoBOACTBO 1UKONBHOM OuONHOTEKOH oOcyllecTBIseT OUOIHOTEKADS,
KOTOPBIA HECET OTBETCTBEHHOCTH B Ipelenax cBoel KOMIETEHUMH Mepel
0DILECTBOM ¥ JHPEKTOPOM IIKOJBI, OOYdYarOIMMMCS, HX POAMTEISIMH (MHBIMU
3AKOHHBIMH TIPECTABUTENAME) 3a OPraHHM3alMi0 U Pe3yNbTarhbl HAEATENLHOCTH
IIKONLHOM OUONHOTEKM B COOTBETCTBHH C (YHKIUMOHANBHBIMM OOS3aHHOCTAMH,
NPesyCMOTPEHHBIMHM KBAIH(PUKAUMOHHEIMY TpeGOBaHMAMH, TPYIOBLIM NOTOBOPOM
K YCTaBOM ILIKOJIBI.

5.4. bubnuoTexkapb Ha3HavaeTCd IUPEKTOPOM IUKOJBI, MOXET SBISATHCS YIEHOM
MENATOrMYEeCKOro KOJUIEKTUBA W BXOLMTE B COCTaB MEJArOrMYEcKOro COBETa
06111e06Pa30BATENBHOFO YUPEKACHHS.

5.5. Bbubnuorexapbs pa3spabatbiBaer M IPEACTaBHSIET IUPEKTOPY IUKOJLI ha
yTBEPKIEHHE CIEAYIOLIKE HOKYMEHTHI:

- oyoXxeHue o dubnuorexe,

-IpaBKfia [oNE30BaHNs OHONHOTEKOM;

- IIAHOBO-OTYETHYIO JIOKYMEHTALIHIO,

5.6. BubiMoTeKaph JODKEH pacloNaraTh CBEACHUAMM O 3AlIPeIleHHbIX KHUrax 1
MHOM NeyaTHOM MpoLyKLKH, T.€. uMeTs DefepaibHblil nepeyeHb (CIHUCcOK)
IKCTPEMHUCTCKOMN JTUTEPATYPEI C JOTIONHEHMAME H H3MEHEHUAMH.

5.7. Tpynosble OTHOLIEHWs PaOOTHHKOB HIKOILHOM OUOIMOTEKH peryiHpyroTCs
TPYZOBLIM ~ JOrOBOPOM, YCJIOBMA KOTOPOrO He [HOJDKHBI I[POTMBOPEUYHUTD
3aK0HOAaTeNLCTBY Pocculickoil Penepalyy o TpyLe.

Ilpasa u o6a3anuHoCcTH OHGAHOTEKH

6.1. Bubnuorexapb UMEET NPABO.

- CAMOCTOATENBHO BLIOMPaTh (OpPMBI, CpeicTBa W METOAbl OGubiuoTeUHO-
HHGOPMALMONHOro  0BCHyxuBaHus 00pasoBaTeNbHOrO M BOCHHTATENHHOTO



IPOLECCOB B COOTBETCTBUM C LIENIAMH M 3aJa4aMH, YKa3aHHBIMK B Y CTaBE LIKONLL 1
[Tonoxeunu o miKomLHOM bubauorexe;

- TPOBOANTL B YCTAHOBJECHHOM NOPske (aKyNbTaTHBHBIE 3aHATHA, YPOKM U
Kpy’XKH  OuOnmoreuno-6ubnmuorpadguueckux  sHauuld  u HH(DOPMALIMOHHON
KYABTYDb;

~ PEKOMEHAOBATE MCTOYUHHKH KOMILIEKTOBAHMA MHQOPMALIUOHHBIX PECYDPCOB;

- H3bIMaTe M pEanu3OBBIBATL AOKYMEHTH K3 (DOHAOB B COOTBETCTBHM C
MHCTPYKUMeEH 110 yuery 6ubnuoreynoro dGomuaa;

- MMETL eKErOHbIl OTIYCK B COOTBETCTBUM ¢ KOINEKTUBHEIM H0I0BOPOM MEXILY
PabOTHUKAME M PYKOBOJCTBOM 0BPas0BATENHHOIO YUPEIKACHUS M APYrAMH
JIOKaIBHBIMH HOPMaTHBHLIMH aKTAMM;

- OBITb NPEACTABIECHHBIMU K PasnuHbIM BOpMam TIOOLLIPEHUS;

= Y44CTBOBaTL B COOTBETCTBHH ¢ 3aKOHOAATENLCTBOM Poccutickoi Denepauuu B
paboTe GHONMOTEUHBIX ACCOLMALIIN HITH COI030B;

- OTIPEACHATE B COOTBETCTBHY C IIPABUIIAMY MONB30BAHIS IKONEHOH GHOIMOTEKOH,
YTBEPAKACHHBIMY JUPEKTOPOM IIKOIIEI, BUABI ¥ Pa3Mephbl KOMIIEHCALWHK yinep6a,
HaHECEHHOI'0 IOJIL30BATENIMHU OMOIMOTEKH.

6.2. PaboTHuK 6ubIHOTEKY 0053aH:

- ODECIIEUMTE IONB30BATENAM BO3ZMOXKHOCTH paBoTHl ¢ MH(GOPMALIHOHHBIMY
pecypcamy LUKONbHOM GubnuoTexy;

- HH(GOPMHUPOBATH MONL30OBATENEHt O BHOAX NPeNOCTaBIsIeMbIX  LUIKONLHOMH
OUbAMOTEKOH yenyT;

- obecneunTsh Hay9HYI0 OpPraHU3aLKio (HOHIOB U KATAIOrOB;

- bopMupoBaTE (POHIbI B COOTBETCTBUH C YTBEPIHEHHHIMMU (GenepansHbIMH
MepedHAMH  y4eOHBIX wu3fanuif, Tpebopanusmu OIOC, obpasoBaTesbHBIMU
NporpamMMamMi IUKONbI, HHTEPeCaMy, IOTPeOHOCTAMHM i 3aHpOCaMi BCex
NePeYHCNEHHAIX BIIE KATeropri IoNk30BaTeNeH;

- COBEPILEHCTBOBATE UH(DOPMAOHHO-Oubmiorpaduueckoe U GHbIROTEYHOE
o0Cay)KUBaHKE I10Jb30BaATENEH;

- obecreunBaTh COXPaHHOCTS HCIIONE30BAHMA HOCHTe el HHbOpMAaLILY, 1X
CHCTEMATH3ALIMIO, PAa3MELICHHE i XPaHEHNE,

- obecrneunBaTh pexuMM paboTel WKONLHONW OHOIHOTEKH B COOTBETCTBHM C
noTpebHOCTAMY nonL3oBaTeneit u paboToi 06pasoBaTENLHOrO YUPEXIEHNUS:

- OTYHTBIBATBCA B YCTAHOBIICHHOM IOPAAKE NEPEM PYKOBOACTBOM IIKONBI HE pexce |
paza B rop;

- MOBRIWATE KBAIHGUKALIUIO.

7. IlpaBa u 06A3aHHOCTH NOJbL30BATENEH GUbAHOTEKH

7.1. ITonr3oBaTen OHONHOTEKH HMEIOT HPABO;

- Tofydarh [OJNHYH HHQOpMaUMIO o0 cocTase OubnuortevHoro Qomaa,
HH(OPMALIHOHHBIX PeCypeax U IPeAOCTABISEMBIX GubIOTEKO] yenyrax;

- IIOJIb30BATECS CIIPABOUHO-OubIHOrpadHuecKM annapaToM 6ubIHOTEKH;

- [OMy4arh KOHCYJNbTALMOHHYIO [IOMOILIb B IIOMCKe H BBIOOpE HCTOYHMKOB
HHQOPMaLIUHK;

- [10JIy4aTh BO BPEMEHHOE HOJIb30BaHHe Ha aDOHEMEHTE M B YMTAIbLHOM 3alle
eYaTHbIE W3NAHMS U APYrHe HCTOYHMKH HH(POPMALIUH,

- IPOAJIEBATE CPOK JIOBL30BAHMS JOKYMEHTAMMU;

- MOMY4aTh TEMaTUYECKHE, daxrorpaduueckue, YTOUYHAOLKE 2
Bubnnorpaduyeckye clpaBKy Ha ocHoBe GoHIa OUGNHOTEKY;



- Y1acTBOBATL B MEPONPHATHSAX, IIPOBOIMMBIX OubioTeKOH;
- obpawaTbes juis pazpelnenus KOHQUIMKTHOH CHTYalMu K IUPEKTOPY LITKOMEL,

7.2. Ilonk3oRaTenun MKOAbHOR GHGIHOTERH 00513aHbI:

- COOJIIONaTE NPaBUIIA 10Mb30BAHNA MKOILHOM bubnrorexoi;

- DEPEeIHO OTHOCUTECS K POU3BERCHUIM EYaTH (He BBIPBIBATH, HE 3arUbaTh
CTpaHull, HE LENaTh B KHHMIAX NOAYEPKHBAHUS, TIOMETKH), MHBIM JOKYMEHTAM Ha
PasSAVMHBIX HOCUTENAX, 00OPYA0BAHHIO, HHBEHTADIO;

- HOANEPXKUBATE OPA/IOK PACCTAHOBKH IOKYMEHTOR B OTKPBITOM J0CTyTIe
6UOIHOTEKH, pacronoKe s KapTOYeK B KaTauorax ¥ KapTOTEeKax;

- HONb30BATBLCA LCHHBIME ¥ CIPABOYHBIMH TOKYMEHTAMM TOJBKO B NOMEILEHHH
Oubnuorexy;

- ybemuThea npH  monydeHuwm HOKYMEHTOB B OTCYTCTBUM AE(EKTOB, a pH
OOHapyeHuH  IpOUH(OPMHPOBATH 06  5TOM paboTHHKa  OuBIHOTEKH.
OTBETCTBEHHOCTE 33 OBGHApYXKEHHbIE HEEKTBl B CHABAEMBIX JOKYMEHTAX HECET
HNOCHEAHMH TONB30BATENS,

~ PACIIHCHIBATECA B TUTATENBCKOM (POPMYJISpE 32 KaXKIBIH IOy YeHHbIH JOKYMEHT
(uckmouenue: obyvaorecs 1—4 KJIACCOB);

- BO3BpalllaTh JOKYMEHTE! B IIKONLHYO OHONKOTEKY B yCTAHOBIEHHBIE CpOKHY;

- 3aMEHATL NOKYMEHTBI LIKONBHOH OHOIUOTEKH B Cilydae HX YTPaTh! WK HOPYH UM
PaBHOLEHHBIMH,

- TOJNHOCTBIO DPACCUMTAThCS € LIKOJALHOM 6ubirorekol Mo HeTeUeHUH cpoka
06yuenus Uy paGoThl B LIKOJE.

7.3. Ilopaaox MoJIb30BaHUA KOILHON GHOIMOTEKO]:

- 3aIHCh B IIKOMBLHYIO OMONUOTeKy 06Y4arOUMXCa MPOH3BOIUTCS [O CIHCOYHOMY
COCTaBY KiIacca, NeNaroruyecKuX H UHbIX PAGOTHHKOR LIKOJIb! ~ B MHAMBHIY&bHOM
lopsike, ponuTeNniell (MMBIX 3aKOHHBIX NpeicTasuTeneil) oGydarommxcs — o
acnopry;

- [ICPEPETHCTpalust MOJb3oBaTenel mxonpHOM GUONMOTEKH NpPOM3BOAWTCS
€XKEroHo;

- IOKYMEHTOM, MOATBEPIKAAKOLINM NPABO NOJL30BAHMS OHOIHOTEKOM!, IBNseTCs
YUTATENLCKHH hopMynsp;

- YMTATENbCKUE POPMY NP GUKCUPYET AATY BBIAYH MOMB30BATENIO JOKYMEHTOB
3 (ponna 6UONHOTEKM U MX BO3BPALLCHHS B Oubnuorexy.

7.4. Topagok nonL30BaHuA A6GOHEMEHTOM:

- HOJIL30BATE]I HMEIOT MPABO NOJIY4MTh Ha A0M He Gosiee ABYX JOKYMEHTOB
OJHOBPEMEHHO;

~ MAKCHMAJbHbIE CPOKH TONB30BAHUS JOKYMEHTAMM:

— y4eOHHKH, yyebHble 10coOUs — yueOHbIN roj;

— HAay4HO-IONyNApHAs, IIO3HABATENbHAS, XYNOJKECTBEHHAs NMTepaTypa — 14
JHEH;

— NEPHONIYCCKUE U3AAHNS, U3AAHUS [TOBLIIEHHOrO Cnpoca — 7 aHel:

- TOJL30BATENH MOIYT NMPOMNHTH CPOK IONB30BAHMA NOKYMEHTAMH, €CNId HA HEX
OTCYTCTBYET CIPOC CO CTOPOHBI APYTIUX IONE30BATEN .

7.5. Ilopazok noabL30BAHNS YATANLHBIM 33J0M:

- HOKYMEHTLI, NpeAHasHavyeHHBIe HNs paboThl B YMTANBHOM 3aJl€, Ha [OM He
BBINAKOTCH;

-~ SHUMKIIOTICINH, CTIPABOYHKKH, PEAKME, LICHHBIE H MMEIOLLUMECS B €AMHCTBEHHOM



SK3IEMIIAPE ROKYMEHTLI BLIAGHOTCA TOJIBKO IJIsI pa6OTbI B YHUTaJIEHOM 3aiie,

7.6. Ilopanok paboTsl ¢ KOMIILIOTEPOM, PacHoI0KEHHBIM B GuGanoTEKE:

- paboTa ¢ KOMIIEIOTEPOM YHaCTHHKOB 00Pa3OBaTENBHOIO MPOLECCa MPOM3BOIHTCS
TONIBKO C MPUMEHEHWEM KOHTEHT-(DUABTPAUMKM U B IPUCYTCTBMH COTPYAHUKA
dubnnoTexu;

- pazperuaercsa paboTa 3a OAHUM IEPCOHANBHEIM KOMIILIOTEPOM He Bonee aByx
YEjI0BEK OJTHOBPEMEHHO;

- paboTa ¢ KOMIBIOTEPOM IPOH3BOJUTCS COINIACHO YTBEPIKIEHHBIM CaAHUTAPHO-
I'MTHeHHYecKuM TpeCoBaHuAM,

- 3anpeiaeTes obpalleHre K pecypcam MHTEpHET, COAepIKalluM IKCTPEMUCTCKMI
XapaKxTep.

Hacrosiiiee NosoeHHe BCTYNAET B CHILY CO JHS €r0 YTBEPMOCHHUS U JIEUCTBYET AO
BHECEHHSI U3MEHEHUH U JOTIONHEHKH,
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